Plan and Manage Your Money
Lesson Plan
Wouldn’t it be great to win the lottery or inherit a fortune and suddenly have enough money to pay off all your debts and enjoy being rich for the rest of your life?  If we are realistic, a windfall is not likely to happen. And even if the dream came true, you would

probably find that having money does not end financial concerns. Even millionaires need to know how to plan and manage money.

Money management skills and good financial practices are needed no matter how much or how little money you have. Financial planning is important. While it’s difficult to think about planning for the future when pay day is a week away and your wallet and checkbook are empty, you can learn to manage dollars carefully.

Manage Your Money will help you:
• Know what you want to do with money.
• Know where your money goes.
• Know how to save money for your goals.
• Plan your spending in advance.
• Know your credit limits and how to keep control.
• Organize your financial records.
Manage Your Money is about stretching and managing money. Lesson 1 begins with an understanding of yourself, your co-spender, and how you feel about money.

Worksheet 1-A: Your Thoughts on Money
1. You’ve just won $10,000 in the lottery. What will you do with the money?
$ __________ for _____________________

$ __________ for _____________________

$ __________ for _____________________

$ __________ for _____________________

$ __________ for _____________________

$ __________ for _____________________

How would others in the family wish to handle the lottery money?

2. You have just been laid off from your job. You must make a major cut in spending. What would you cut first? What would

others in the household eliminate?

3. How would you change spending if you had:
more money?____________________________

less money?_____________________________
What Do You Want to Do With Your Money?

To manage money, it is necessary to take a look into the future, see where you want to be, so you can plan how to get there. Families set their financial goals based on their values. Your goal list will be different from another’s  list.

Here are some examples of goals:

• own my own home or get an apartment
• pay off all debts (including student loans)
• college for myself or my children

• take a vacation

• set up an emergency fund

Worksheet 1-B: What’s Important?
Read over the list at the bottom. Rate each item as 1, 2, or 3. Put a “1” beside the things that are HIGHLY important to you. Put a “2” by the things you consider somewhat important, and a “3” by things that are not important to you. After you answer, take some time to reflect. What do you value?  Do you want more new clothing or would you prefer to go on a vacation?  Are you spending money on the things that are really important to you and/or your family? Take some time to actual look at your spending habits and priorities.

Names ___________________________________________________
religion ________

education ________

vacation ________

saving money ________

owning own business ________

jewelry ________

family ________

health ________

cultural events ________

sports ________

job success _______
food ________

insurance ________

having lots of money ________

friends ________

new car _______
paying off debts ________
clothes ________

entertainment ________

boat ________

other? ________
Worksheet 1-C: Thinking about Money and Your Values

Name:_ ______________________________

Write the dollar amounts for:

Monthly income _____________

Rent or mortgage _____________

Monthly food bill _____________

Monthly car payment(s) _____________

Monthly telephone bill _____________

Monthly electric bill _____________

Outstanding credit (cards) _____________

Your last “night out on the town”:________________________________
Do you “A” agree or “D” disagree with these statements? Circle your answer.

A D 
I am too tight with money.

A D 
My family is too tight with money.

A D 
I want to be included in decisions about money.

A D 
I like to buy things because it makes me feel good.

A D 
I feel good about how I handle money.

A D 
I need a better way to manage money.

A D 
It is important to set goals and plan for the future.

A D 
Why worry about tomorrow, I live from day to day.

A D 
I would like to go out more often, even if it means doing
        without something.

A D 
I would rather do without some things for now to have a more
        secure future.

Think About Your Goals. Financial goals are the specific things you want to do with your money within a certain period of time. Goals give you purpose for the way you will spend your money today and tomorrow. Goals give targets for different periods in the future.

• Short-term goals can be done soon. Perhaps in a week or a few months, but no longer than a year. Examples: buy new clothes, save for a vacation or college.
• Intermediate goals can be accomplished in one to five years. Examples: buy a new car, pay off debts.
• Long-term goals look ahead five to ten years and longer. Examples: buy a house, put children through college, retire.
To be effective, financial experts recommend that goals be in writing and be SMART. 

Specific. Set goals you can clearly name. For example, save for a new refrigerator, not just to save.

Measurable. Determine the amount of time andmoney it will take to reach them. 
Mutual. If you share money with other family members, goals that you agree on will be easier to achieve.

Relevant. Make sure your goals fit your needs and situation. Time bound. Set a specific target date (for example, NOT “spring of 2013” BUT April 16, 2013).

Trade-offs. What are you willing to give up to achieve this goal? What obstacles will you need to overcome? The “prize” (goal) needs to be worth the “price” (what you must give up or delay), or you will find it difficult to reach your goal.

More Thoughts on Goals. You and your family probably have some ideas about the things you want in the future. An advantage of setting goals is that you have something to work toward. People can get so caught up in day-to-day problems they end up accomplishing very little toward intermediate goals and long-term goals. A lack of financial planning can mean problems sometime in the future. A goal may require resources other than money to achieve. Your resources include time, talents, and abilities. To achieve some goals you may decide you need to earn more money; and to earn more money you may need more training or education, which requires time and talents, as well as expense.

Worksheet 1-D: Goal Setting Goal 

Today’s Date_________________________

Target Date:_________________________ 
Total Cost:___________________________ 
Amount Already Saved:________________________________________ 
Amount to Save Each Month:__________________________________
Obstacles to overcome:

Step 1:________________________________________________________
Step 2: _______________________________________________________
Step 3:_______________________________________________________
Step 4:_______________________________________________________
Goal:_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
__________________________________________________________________
Action Steps 


✔ Take Action Now

Check each step after you have completed it.

❑ Start and keep a Spending Log and/or Dollar Tracker page for   each week.

❑ Complete Worksheet 1-A: Your Thoughts on Money.

❑ Practice “I” messages.

❑ Complete Worksheet 1-B: What’s Important?

❑ Complete Worksheet 1-C: Thinking about Money and Your Values.

❑ Complete Worksheet 1-D: Goal

Goal Setting
Goal 1 ______________________________

Goal 2 ______________________________

Goal 3 ______________________________

Goal 4 ______________________________
How to Develop a Spending Plan
A spending plan is a tool to help people get control of their money and their lives. Most people do not have enough money to buy everything they want, whenever they want it. Many families do not have a steady income. Whatever the situation, it is important to make every dollar count. Make a plan that works for the whole family. Plan a week at a time for a month or plan a month at a time for a few months.
• The first step in developing a spending plan is to list all sources of monthly income for the year: wages (take-home pay), cash on hand or in checking account, welfare/TANF, Food Stamps, SSI, unemployment, etc. If unsure, estimate on the low side. Total the amount of income from all sources for each month.
• The next step is to list all monthly expenses and figure out how much money can be spent on each item. Start with the necessities—rent, utilities.  The first step on the road to good money management is setting goals. Setting and achieving goals gives people a sense of satisfaction and boosts self-esteem and motivation. Lack of direction leads to non-achievement of goals, poor self-esteem and lack of motivation. Families reach more goals with less conflict when they:
• List and talk about each person’s and the family’s goals;
• Know what resources are necessary to reach each goal; and
• Set dates and make choices for using resources to reach their goals.

Setting and working to reach goals:
• Gives a sense of control over one’s future and money;
• Gives a person a sense of well-being to know they can make important things happen;
• Helps a person say “NO” to friends, family members, sales people, advertising and each other when tempted to use one’s money for something less important than their goals. Think about the needs of the family now and in the future. Choose goals that are important to the whole family. People are always more willing to help with something if they have been involved in the decisions. Adults, teens, and children can all be involved in discussions about what is most important to the family. Start off with small, manageable goals (like acquiring

needed clothing for children) that can be accomplished in a couple of months.  Remember that success breeds success.

Short-term goals help provide for things that are needed now such as food, rent, clothing, a small emergency fund, etc.

Longer-term goals are for purchases made in the near future like a car or washing machine.
• Write down the goals and be specific (style, size, features, etc.).  Number the goals, number one being the most important.
